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1.

2.

3.

Virginia Critically Missing Adult Alert Plan

Purpose

a. The Critically Missing Adult Alert Program is an alert system designed to

efficiently inform the public of information regarding a missing adult whose
disappearance poses a credible threat, as determined by a law enforcement
investigation. The threat may be due to disability, mental illness or
abduction. The Virginia State Police has established the following standards
and procedures by which a local law-enforcement agency shall verify that
an adult is a critically missing adult and provide an alert request.

Definitions

. "Critically missing adult" means an adult (i), including an adult who has a

developmental disability, intellectual disability, or mental illness as those
terms are defined in § 37.2-100, 18 years of age or older whose
whereabouts are unknown, and (ii) whose disappearance (including
abduction) poses a credible threat as determined by a law-enforcement
agency to the health and safety of the adult and under such other
circumstances as deemed appropriate by the Virginia State Police.

. "Critically Missing Adult Alert" means the notice of a critically missing adult

provided to the public by the media or other methods under a Ciritically
Missing Adult Alert Agreement.

"Critically Missing Adult Alert Agreement" means a voluntary agreement
between law enforcement officials and members of the media whereby an
adult will be declared missing, and the public will be notified by media
outlets, and includes all other incidental conditions of the partnership as
found appropriate by the Virginia State Police.

. "Critically Missing Adult Alert Program" means the procedures and Critically

Missing Adult Alert Agreements to aid in the identification and location of a
critically missing adult.

. "Media" means print, radio, television, and Internet-based communication

systems or other methods of communicating information to the public.

Criteria for Activation of the Alert

Each law enforcement agency shall investigate the matter to verify the
disappearance or abduction, and eliminate alternative explanations where
evidence is lacking. Information must be established to meet the definition of
Critically Missing Adult. Also, sufficient information must be available to
disseminate to the public to assist in locating the missing adult, suspect, and/or the
suspect’s vehicle in order to activate the alert.
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a.

Elements for Critically Missing Adult

Any person 18 years of age or older, including persons with a
developmental disability, intellectual disability, or mental iliness, and;
Whose whereabouts are unknown (disappearance or abduction)
and;

Whose disappearance or abduction poses a credible threat, as
determined by law enforcement, to the safety and health of the
missing person, or;

Based on any other circumstances as deemed appropriate by the
Virginia State Police.

4. Alert Components

a.

Virginia Criminal Information Network (VCIN)

i. VCIN is a telecommunication system which provides 24-hour access

to Virginia law enforcement agencies to enter and query criminal
justice information, including information concerning missing
persons.

b. Virginia Missing Persons Clearinghouse (VMPC)

i. The Clearinghouse is operated by the Virginia State Police and

provides the public with information regarding missing persons,
including critically missing adults, through the Virginia State Police
Active Alerts webpage (https://vsp.virginia.gov/active-alerts/).
Additionally, the VMPC utilizes Everbridge software, a public warning
platform, to inform the media and other stakeholders.

5. Activation Procedure

a.

Enter the missing adult into the Virginia Criminal Information Network

(VCIN) and the National Crime Information Center (NCIC) missing person
files.
Complete the SP-67 (Virginia Missing Persons Information Clearinghouse

Report) and email it to the Virginia Missing Persons Clearinghouse at

vamissing@vsp.virginia.gov.

Complete the Virginia Critically Missing Adult Agency Activation Request
Form.

Should you have any questions or concerns about whether your
situation is appropriate for a Critically Missing Adult Alert, you may
contact the duty sergeant at 804-674-2026.
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ii. Attach a current photograph of the missing adult and/or suspect.

iii. Attach the completed SP-67.

iv. Designate a department contact with information who is available to
discuss the alert request (include a name and telephone number).

d. Email the Virginia Critically Missing Adult Agency Activation Request Form,
the SP-67 and any photographs to the duty sergeant at
dutysgthq@vsp.virginia.gov

i. Contact the duty sergeant at 804-674-2026 to confirm receipt of the
packet information, or if you have any difficulties transmitting
information.

e. As additional information becomes available, including photographs, the
agency shall contact the duty sergeant immediately with updates so the
information can be disseminated appropriately.

6. Internal Approval and Process

a. Upon receiving a request from a law enforcement agency to activate a
Critically Missing Adult Alert, the duty sergeant will review the information to
ensure the criteria is met.

b. The duty sergeant will notify the VCIN First Sergeant, VCIN Administrative
Sergeant, or VCIN Lieutenant; who will evaluate the request and determine if a
Critically Missing Adult Alert should be activated. The VCIN First Sergeant,
VCIN Administrative Sergeant, or VCIN Lieutenant will notify the Duty Sergeant
of the decision.

c. The duty sergeant will notify the public relations manager or their designee of
the alert.

d. The duty sergeant will create an Alert Slide flyer and upload to departments’
website (https://vsp.virginia.gov/active-alerts/) indicating the active alert, and
then send the corresponding Everbridge Alert Broadcast.

e. Once the Critically Missing Adult Alert has been cancelled, forward the
following paperwork to the Virginia Missing Persons Clearinghouse for record
keeping through appropriate channels:

i. Activation Form

i. SP-67

iii. After Action Report

iv. Any other notes/documentation pertaining to the alert



7. Cancellation Procedure

a. Upon any resolution of the critically missing adult case, immediately notify
the duty sergeant at dutysgthg@vsp.virginia.gov to cancel the request.

b. Contact the duty sergeant by phone to confirm the receipt of the cancellation
request at 804-674-2026.

8. Contact Information (Fax, Email)
a. Virginia Missing Persons Clearinghouse Coordinator

i. Telephone: 804-674-2026
ii. Email: vamissing@yvsp.virginia.gov

b. Duty Sergeant

i. Telephone: 804-674-2026
ii. Email:dutysgthg@vsp.virginia.gov



mailto:vamissing@vsp.virginia.gov
mailto:dutysgthq@vsp.virginia.gov

9. Activation Process Flowchart:

[ Is the MISSING ADULT 12 year of age or older? ]

I ;| DO NOT REQUEST THE.,
GRITIGALLY, MISSING
ADULT ALERT

HAS AN INVESTIGATION BEEN
CONDUCTED TO VERIFY THE
DISAPPEARANCE OR
ABDUCTION?

DO NOT REQUEST THE..
CRITIGALLY MISSING
ADULT ALERT
WAS THE ADULT'S
INFORMATION
ENTERED INTO THE
NCICIVCIN SYSTEMS?
DO NOT REQUEST THE..
YES
- —-— CRITIGALLY MISSING
ADULT ALERT
IS THE ADULT IN DANGER
OF SERIOUS BODILY HARM
OR DEATH?

CRITIGALLY MISSING

! | ! I
DO NOT REQUEST THE..
S —
[ ADULT ALERT

15 SUFFICIENT INFORMATION AVAILABLE TO
DISSEMINATE TO THE PUBLIC THAT COULD
ASSIST IN LOCATING THE ADULT, SUSPECT
ANDVOR THE SUSPECTS'S VEHCICLE?

! § ! § DO NOT REQUEST THE..
YES ——-—

CRITIGALLY. MISSING
ADULT ALERT

ACTIVATE THE VIRGINIA CRITICALLY MISSING ADULT
ALERT




10. Forms

a. SP-67
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SP-67 (Rev. 1-1-2006)
VIRGINIA MISSING PERSON INFORMATION CLEARINGHOUSE REPORT

INVESTIGATING OFFICER DATE REPORTED:
DATE ENTERED VCIN/NCIC
VIC NO:
PART |
*Agency Submitting Repoet *ORI No:
*Last Name *First Name Middle Name Suffix *Sex *Race
Place of Birth: | *Dute of Binx
*Height *Weight: *Eye Coloe B sLckB) Blue *Hair Color
B Maomn 0 Green B Bown Dok Doed B whicl
k. tn. Ibs | B Gray [ Mazel B Unknown Sady
n Multicolor B rink B Brown (u] Gy Ore O

Complexion B rairLight B Black n Modwum Scars, Marks, Tattoos and Other Characteristics

B Abino B Durk B Olive

u Ruddy u Sallow n Yellow

B L Brown B Mod Brown B Durk
Brown
Fingerpont Classification: Social Security Number:
Operatoc’s License Number O.L. Sute Date of Expiration DNA B Yes B No

Location of DNA:
*Date of Last Contact *Originating Ageacy Case Number
Fingempaints Available Bvye [ » ] Photo Available B Yes BJ No Dental Records B Yes B No
No Photo Reccived B Yes B No Location of the Deatal Recards
Location of the Fuagerpriats Photo sent to the State Police B Yes B No
Blood Type Body X-Rays Avalable Location of the X-Rays
B run B purtial
n No
Medication Roguired B ves =] Medicatson Type Medical Canditica B Yes B No
No
1f Yes, what type

Last Name First Name Maddle Name

Pesson Who is Repaorting Subject Missing

Address Contact Tekphoae: I
Telephone # of investigating agency (acoessible 24 hows) Authocity for Rekease B Yes n]
No
Arca Code ( ) - (Part IV)
Last Seen in Company of:  NAME(S) Sex Race
(1)
()

MISCELLANEOUS DATA (leformatica whch may aves! i idcslificaton nuknume, sssocisios, droction of trvd, hisstyle, chothing, ot )

VEHICLE INFORMATION
License Plate Number St Year of Exp Lic. Type VIN

Vehicke Yeur Make Model Style Color

Caomective Vision Prescnptson:
Jewelry Type and Description

* MANDATORY DATA ELEMENTS
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PARL 1

CHECE APPLICARLE CUMNIN TN

1. B DISABILITY:

Persan missizg is under proven pliysical mental dissbility o is senile theseby subjecting herselfihisnsel or athers to personal or
meenediaie danger.

1 O ENDANGERED:

Persan missizg weder circumstances indicabing hisher pliysical salety is m donges.
O INVOLLINTARY

Persan misssg wmder CGroumsiances indicat inig the disappearanes wos nol voluary.

4. 0 CATASTROPHE VICTIM
Person who mnissing alter a catasimophe.

5. 0 OTHER
A persiin 21 orolder, not meeting the eriteria for entry in any other category, who is missizg and for whom teere is o reasonable
eomcers lor isher ety

PAKL LI

| cernidy the persan described m Pan | s missing and thes the mformation | have Tamizhed is omue and comest o the best ol iy knowledge

and heliel.

Signature Late Relationship

PARL LY

| authonze avy law-enboreemnent dEicaal o e pholograpes and'or ay other idenfifying indomnaism | bave provided in asy snanner they
QEI DECERSATY 1IN ARG i locate the persiodt | am repoming missing,

Signaiure Db Eelationzhip

Wirguea Mizsmg Perao Inkoaesiios Cleannghinise
Virginia Staie Police

Cniminal Justee Inboneatios Services Division

P'. {1 Box 27472

Richonond, Vingimia 23361-7472

=** IMPORTANT ***

PLEASE ATTACH A CURRENT PHOTOGRAPH OF THE MISSING
PERSON TO THIS FORM
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b. Activation Form and Checklist

, Virginia State Police

Critically Missing Adult Alert Activation Form

IMPORTANT
Do NOT request the Alert Activation if the answer 15 NO to ANY of the following questions.
Contact V5P Duty Sergeant before sendmg this form or if you need assistance call 804.674 20246

ALERT CRITERITA: (Please mark the box if the answer is yes)

|:| Is the person 18 years of age or older?

Ate the on’s whereabouts unknown due to a disappearance or an abduction
that has been verified by an investigation?

|:| Does the disappearance or abduction pose a credible threat, as determined by law
enforcement, to the safety and health of the missing person?

NCIC &

DISAPPEARANCE/ABDUCTION INFOERMATION
Diate/Time: Last seen at (address):

Bnef Summary:

VICTIM INFOEMATION

Mame: Ape:  Hair: Ewes:
Race: .' ) Height: Weight-

Last seen weanng:
ScarsBorthmarks, ete_:
Indicate any developmentzl disability, intellectual disability, mental illness and'or medical conditions:

SUSPECT INFORMATION

Scars/Tattoos:

Last seen weanng:

VEHICLE INFOEMATION

Make: Model: - Licensze Flate #:
Unique Markings:
Direction of Travel:

NOTE: Lise additional sheets if more tha one sawpect or vicloe

REPORTING AGENCY INFORAMATION
Feporting A genecy: A pency Contact Mumber:
Department Contact: Cell phone number:
Phone mumber for media ingquiries: Date of request:

Email this form to the VSF Duty Sergeant at dotysgthqavsp virginia gov

IMMEDIATELY NOTIFY VSF (804) 674-2026 WITH UFDATES OF WHEN AN ALERT CAN EE CANCELLED
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Virginia State Police & %%
Investigating Agency Alert Activation Checklist 5 CJIS
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%"' ETATE

Critically Missing Adult Alert

Activation

Investigate the matter to verify the disappearance or abduction and eliminate alternative
explanations.

Enter the missing adult into the Virginia Criminal Information Network (VCIN) and the Mational
Crime Information Center (NCIC) missing person files.

Complete the SP-67 (Virginia Missing Persons Information Clearinghouse Report) and email it to
the Virginia Missing Persons Clearinghouse at vamissing @vsp.virginia.gov.

Complete the Virginia Critically Missing Adult Agency Activation Reguest Form.

Artach a current photograph of the missing adult and,/or suspect.

Attach the completed 5P-67.

Designate a department contact with information who is available to discuss the alert
request (include a name and telephone number).

Provide sufficient information to disseminate to the public to assist in locating the
missing adult.

Email the Virginia Critically Missing Adult Agency Activation Request Form, the 5P-67 and any
photographs to the duty sergeant at dutysgthg@vsp.virginia.gov.

Contact the duty sergeant at 804-674-2026 to confirm receipt of the packet information or if you
should have any difficulties transmitting information.

Update/Cancel Alert

Updated alert information needs to be sent to dutysgthq@vspovirginia.gov.

Immediately notify the duty sergeant at dutysgthg@vsp.virginia_gov with the cancellation
request.

Contact the duty sergeant by phone to confirm the receipt of the cancellation request.

Contact the Duty Sergeant by phone if you have questions Call S04-674-2026.
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